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Application Date:
August 12, 1980

Record Series Title: 73—-536 Unempg.oyment Insurance Paid

Check: Files

Item number to be amended: Item 16 on old form
Ttem 10b on new form

Reads as follows: NO  on Confidentiality of records

Amended to read: yes on confidentiality of records

Reason for change Georgia Employment Security Law, Ga. Code Annotated, 54-642, 1M

AUTHORITY

State Auditor/Designee:

FOH STATE RECORDS MANAGEMENT DIVISION USE
Date Received

1980 13=-B3C~A Nov 17 1080

" Application No. Date Completed

Telephone No.

Secreta%tate/ Designec: _ \.

Attorney General/Designee:

Person to Contact: ’

656-3040
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N . x EMPLOYMENT SECURITY AGENCY

N ADMINISTRATIVE SERVICES DIVISION
: y RECORDS MANAGEMENT AND CONTROLS .
Application Number
. APPLICATION FOR - 73-536
AMENDMENT TO RECORDS RETENTION SCHEDULE |

i

Applicationrbate: 7 ' .FOR STATE RECORDS MANAGEMENT DIVISION USE

) . ' Date Received " Application No, Date Completed
5/27/80 ' JUN 25 1080 73-536-A L 2 1980
Record Series Title: 73-536 @ Person ta Contact: ;
Unemployment Insu.iance paid check files Ellis Bransford, Benefit Claim§>° S04 |

Item number to be amended: 15 Teiephone No. Pat Fridell 656-3058
or Pa 1de -

| Vo : Investigations
Reads as follows: hold in current files area 1 year or until State

AAudit is completed, whichever is later; then transfer to State

Records Center; hold 3 years; then destroy.

Amended to read: ... State Records Center; hold 4 years; then destroy.

Reason for change:' The Inspector;-General maintains quality control checks on fraudulent

¢

1
i

claims made on unemployment insuance funds by using a "cross-match" o £

check between unemployment ¢laims and taxes made on employers' wage
contributions to the unemployment insurance fund. The Investigations
sections uses these source documents particularly when strong evidence

AUTHORITY: - is a.pr isite,——> / / -
Division Director/Designee: ;-ELJ 7@[4 Date (‘; Z?ﬁ‘!& &

Records Management Officer (RM&C): o ' Date

ESA Director:M b-'/ Date

State Auditor/Designee: Date___.__zif {:_ig?_._-___._
- Secretaryof State/Designee: Date__é /[T .._Zé_.__

Attorne;/ General/Designee:;__w Date__; / Z/AQZ/&#
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STATE 3 . OPFICK OF SECANTARY OF STATR o
oF Application for DEPARTHENT OF ARCEIVES & 118TORY ”fi
GEORGIA RECOEDS DISPOSITION STANDARD  .iconos wsnsommest orviston .
1 , Arpiiceticn Date k

1857hucCrlons-

Ses separate instructions for completion :f[ FOR RECORDS MANACEWENT DIVISION USE |
front and reverse of thie form.

October |

2 'luncr Application flo.
DL-015

3 AGEWZY, Divistcn, Subdivigion & Administering 2fFfice Address

Georgta Department of lLabor

Unemployment Insurance Division

Claims Operations - Room 70F - State Office Butldlng

Sign original and tyo copies Date Recelved Appliciation No. Date Completed

and foruvard to Pepartment of Aréhiuao'gnd Niatory, Attention
\ .

- JOCT 22 1973 73536 0CT 22 973

Person to (‘u-tn-:t

N. Ellis Bransford

Racords Managament nffieir

Atlanta, Georgia 30334 'EJQE?G?sor , f).g§€ﬂ3054
T.RCTION REQUESTED

ESTABLISH DISPOSITION STANDARD;
RECORD WILL CONTINUE TO ACCUMULATE

g Earllest & Latest
Dates of Series

1-1-70 to date
10. '

DISPOSE OF PRESENT ACCUMULATION;
NO FURTHER ACCUMULATION ANTICIPATED.

9-Exact Series Title

Unemployment insurance Paid Check Files

What is the function of the office in which this record series is created?

The function of the Unemployment Insurance Division is to implement the Georgia Employment
Security Law which requires that legal entities employing workers in Georgla report and pay
taxes on wages of such workers; and to subsequently pay unemployment insurance benefits to

such covered workers when they become unemployed through no fault of thelr own and when they
comply with certain eligibility requirements of the law.

' Administers payments under UC, UCFE, UCX Programs. Claims Operations Unit receives and approves
claims for individuals both monetarlly and non-monetarily. Reviews and processes certifications
requiring payment of benefits.

11 This file contains the following documents (1nclude form numbers and titles, if any, é% ‘
and file arrangement) ‘ s W o, y‘ﬂif

These files relate to unemployment |nsnrance Files are pald checks for unemplpyment benefits. i
~The files are arranged by date and check number,

) . i’-L.-
o ~ w- .

ATTACH SAMPLES OF THE FILE
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. QUESTIONNAIRE Plece on "x" in the proper coluan. If snsver is "YES,” plesar tzplain ‘ . '{‘ES "N()—ﬁ
13. Is this the Record Copy pf the series? , Ax] [ ]
1. Is there a duplication of this series in another office or agency? : ‘ [ 1 Ix]

) : / '
15. Is the information contained in this' series ever summarized or published? [ 1 [x]
Attach copy of summary or publication. . ‘ :
16. Does the series contain classified information requiring security handling? [1 [x]
17. Does the series initiate, eamend or terminate agency policies and procedures? [1 [x]
18. Could the function be performed if the files were lost or destroyed? x] [
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series pfovide data as input to an EDP file? [ 1 [x]
- 21. Does the record series contain documentation produced as EDP printout? [ 1 [x]

22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [x]
sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 Ix]

- 2k. REQUIREMENTS. The following requires the files to be kept [ years:

a.[]STATE  b.[JSTATUTE OF c.[]AUDIT d.[JFEDERAL - e.[JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Based upon standards of disposition for other departménts.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each =-[]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER _close of each month ,then:

)

SN Y

Hold in current files area 1 year or until audit is completed, whichever is
& later, then transfer to State Record Center, hold.3 years, then destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks):
. To eliminate filing equipment and floor space rquired to hold inactive records thereby freeing |
up floor space for other needed activities. 1p&, L, o 0 fr““—/’«‘ﬁ‘.)’/73 75 /,Jfgb;de,}w(’”‘—ﬁ)évb,%ﬁ,ii[
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i . azgnt W ature)  Date OTHER REQUIRED SIGNATURES DATE

26 . MRecommendations [Agency Head/Designge . ' . )
in paragraph 25 Approved Disapprove -

are: ate-Auairtor/Designee . . ‘
- , M{pprqve;io [ D:',sapproved \vk_.&\x._ AW k{\w :
STATE RECORDS |(N@Sec: of State/Deaignee .
I COMMITTEE [ﬁ%ed [ 1 Disapproved Cairalld Ma W JO-227
' ey General/Designee
‘Approved Disapprove




